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1.Theme :                           Introduction to the course.
          Independent study courses allow self-motivated, independent students to take advantage of available resources, collaborate, and design learning experiences that inspire them, prompting a profound engagement with a learning environment ideally suited to their individual talents.
With independent learning, students do their own research and ask questions, rather than relying solely on the materials that their teacher or instructor hands them. They also take ownership of their educational path by setting their own goals and monitoring their progress.
      Independent learning is a method or process of learning that gives students ownership and control over their own growth. The student who independently learns controls, oversees, and assesses their own learning process, and gains knowledge from their deeds, informing further growth and direction.
The self-directed learner has the freedom to choose wisely, establish objectives, and decide how to meet his educational, social and emotional needs. Additionally, the independent learner assumes responsibility for planning and carrying out their education, keeping track of their progress toward achieving their educational objectives, and self-evaluating the results of the learning process. 
Having a well-developed lesson and supporting resources are all essential aspects of teaching, but fostering independent learning in the classroom tends to be more of a process. In this piece, we’ll take a look at how you can start building a classroom climate where independent learning skills can grow, as well as looking at the fruits that come along with helping students to become independent learners.
Self-monitoring
When students self-monitor, they are faced with their own internal motivations behind their behaviour. Students should be encouraged to ask questions such as: What are my goals in life? How do my long-term goals align with what I am doing now? How can I improve my daily habits to get closer to bigger goals? It’s a way for students to check-in. Building a classroom climate where students are encouraged to set both long-term and short-term goals, as well as reflect on them regularly, is a great way for building the skill of self-monitoring.
Modelling behaviour
Teachers can encourage students to emulate their behaviour by setting the tone for what they want to teach. We’ve all heard the saying “I learn what you do, not what you say.” If you want your students to speak with respect and empathy then this is something you should be modelling in your speech and actions. The same goes for goal-setting behaviours, respecting the culture of giving and receiving feedback and all of the other skills that come with independent learning. Show students how you engage with the behaviours you want them to learn in order for them to see a realworld example of it.
Building communication skills
Not all students have the language to communicate their needs and ideas effectively. This can be due to a limited vocabulary, which can be easily fixed by taking advantage of vocabulary teaching opportunities in each lesson. Regardless of what subject you teach, you can provide students with vocabulary banks containing subject terminology, as well as sentence starters and example sentences to help them communicate with other people as they go about their lessons. Creating a safe space that is free from shame when the “wrong” thing is said is also an essential part of helping young people build communication skills, too. When students can communicate their needs, desires, reflections and more, they’re one step closer to becoming adaquate independent learners.
Green pen time
Many teachers might find themselves giving students feedback on work without seeing much of a result from the learner, often due to limited time given to students to actually apply their feedback to improve their work. Green pen time is the time you give to students to read the feedback they’ve been given, reflect on it and take action to apply it. Give students allocated time each week to read their feedback and re-write or re-do their work using a green pen.
Creating a space of options
Giving students options and allowing them to set their own learning goals will enable them to take charge of their education while allowing them to consider their preferences and interests. This can also be extended to the tasks you set for them, offering students an option of which task to complete or even how to complete them gives them a sense of autonomy. 
Engage students in lesson planning
Students feel more accountable for their learning when teachers include their suggestions. Students will become more engaged in their academic work, exhibit greater drive, and assist teachers in developing more effective lesson plans. Let students vote for the best lesson plan or activity and see how engagement improves.

Encourage Collaboration
Give students regular opportunities to collaborate in small groups on projects, encouraging them to learn from one another and come up with their own ideas rather than consulting the teacher. Teach students to depend on each other more than they depend on you.
Make time for reflection
Engaging students in the art of reflection teaches them that they are in charge of their own personal development. Give students the chance to regularly reflect on what they learned each lesson in exit tasks or have weekly reflection time assigned to let students look back on the week passed and how well they attained objectives. You can even get students to build a reflection journal throughout the year that will not only help them to grow as independent learners but also advance their literacy skills.
What advantages do students get from independent learning?
Students stand to gain a great deal from independent learning, and some of the benefits include: 
· Enhanced academic performance
· Fostering social inclusion and a sense of “togetherness”
· Increased self-assurance and motivation
· More chances to exercise intellectual creativity
· Improved mental health
      Despite the fact that independent learning is a unique and self-managed process, educators can help to facilitate the development of positive habits in their learners. 
Here are a few more strategies for encouraging autonomous study in a classroom setting:
· Get students to seek information from a variety of sources, including audio and visual materials in addition to text
· Teach students how to set goals and use evidence to inform their next steps
· Encourage them to read for pleasure
· Put your attention on time management. Make sure that learning time is not lost to distractions by using timers when setting tasks to keep both yourself and your students on track.
· Gamify learning – plan lessons that are fun and quest-like, giving immediate feedback so that students can move on to the next “level”
· Pre- and post-learning discussions will provide you with the chance to discuss with the students all of their challenges, knowledge gaps, and strategies they find helpful
2. Theme  :           Moving from teacher dependency to learner Autonomy.
        Autonomy means moving the focus from teaching to learning. Autonomy affords maximum possible influence to the learners. Autonomy encourages and needs peer support and cooperation. Autonomy means making use of self/peer assessment.
The phrase 'learner autonomy' was coined in the early 1980s by educational guru Henri Holec who defined it as the “learner's ability to take charge of his or her own learning”. Initially championed for foreign language study, it has since spread to many strata of education and is a natural fit for eLearning.
A five stage process to learner autonomy was first identified by Curran in 1976 but further expounded upon by Candy in his 1991 work, Self-Direction for the Lifelong Learner. This five stage process looks at the progression of the learner through the process of moving from a dependent learner to an independent learner. 
Of course, it is essential to recall that when looking at autonomous learning, it has been identified that a learner may be autonomous in one situation while being completely dependent in another. Think of it this way, if you were an expert troubleshooting mechanical problems in foreign cars, you have already established a base in learning and knowing how to identify dilemmas. Even if you don’t have all the answers, you’ve already created a baseline that will guide you through the process in determining the best solutions and best options moving forward.
This same expert who procures information and will be able to find solutions to the most delicate and intricate of problems for a foreign car may not know how to address their financial problems. Or maybe they are slothful in caring for their home. 
Autonomy can be directed in one area only.
This five step process to develop into an autonomous learner includes:
-Total dependency
-Attempting to move independently
-Functioning independently and obtaining a command of the vernacular 
-Being open to correct
-Obtaining a positive self-concept; or fully being an autonomous learner.

          History and Importance of Learner Autonomy Gremo and Riley (1995) examined the broader historical background of autonomy as well as ideas and concepts that contributed to the development of autonomy generally in educational and specifically in language learning context. They identified a variety of important factors and created a shortlist of the most influential reasons for the emergence of learner autonomy (ibid. 152-154): 
 The minority right movements 
 The reaction against behaviourism among educationalists, philosophers, psychologists and linguists 
 Development of adult education
  Increase in the school and university population, wider access to education in many countries and development of new educational structures dealing with large number of learners 
 Increased demand for foreign languages 
 The commercialization of much language provision and the perception of language learner’s role 
 Development in technology.
         These historically grounded reasons are tightly interconnected with the classification of arguments scholars give to highlight the importance of fostering learner autonomy. 122 Little (1994) differentiates between general educational arguments for autonomy and psychological arguments for autonomy. The general arguments speak for progress of democratic states which must undertake educational measures to develop the capacity of their citizens to think and act as free and self-determining individuals. The psychological arguments suggest that the most efficient learners are those who know how to assimilate new information in terms of what they already know and how to transfer their existing knowledge on a new learning task. Cotterall (1995) gives philosophical, pedagogical, and practical reasons for autonomy in language learning. The philosophical reasoning is the belief that learners have the right to make choices with regard to their learning. Pedagogical justification states that especially adults feel more secure in their learning, they learn more and more effectively, when they can participate in making decisions about the pace, sequence, mode and the content of instruction. The practical argument is that a teacher may not always be available to assist learners need to be able to learn on their own.


3. Theme :                    Becoming more autonomy   
To become more autonomous, focus on building your self-efficacy and competence by practicing new skills and recognizing your worth, setting clear and self-directed goals, establishing healthy boundaries in relationships to maintain independence, and seeking out opportunities to take initiative and make your own decisions. 
Personal Growth & Skills
· Build self-efficacy: Believe in your ability to succeed in various situations and learn new things. 
· Develop competence: Actively learn new skills and advance your general skillset to increase your independence. 
· Value your worth: Recognize and accept your own value and opinions as important. 
Goals & Decision-Making
· Set self-directed goals: Take control by setting and pursuing your own goals. 
· Practice mindfulness: Be present and intentional in your actions to strengthen your autonomy. 
· Make independent choices: Build confidence in making your own decisions. 
Relationships & Boundaries
· Cultivate supportive relationships: Invest in connections with people who support your independence. 
· Set healthy boundaries: Establish limits in your relationships to maintain your independence while fostering mutual respect. 
Proactive Mindset
· Take initiative: Seek out and seize opportunities to advance and develop. 
· Be willing to make changes: Introspect and identify areas where you need to create distance and make changes to foster independence. 
· Be accountable: Take ownership of your actions and decisions, even as you gain more freedom

4. Theme :                          Self-assessment. 
Student self-assessment occurs when learners assess their own performance. With practice, they learn to: objectively reflect on and critically evaluate their own progress and skill development. identify gaps in their understanding and capabilities. discern how to improve their performance
Implementing Student Self-Assessments
Implementing student self-assessments involves a series of steps to ensure a meaningful and effective process. Here is a suggested sequence of steps to implement student self-assessments:
1. Educate students about self-assessment: Start by explaining the concept of self-assessment to students and its purpose. Discuss how self-assessment empowers them to take ownership of their learning and develop a deeper understanding of their progress and areas for improvement.
2. Set clear learning objectives: Clearly define the learning objectives for the students. These objectives should be specific, measurable, achievable, relevant, and time-bound (SMART goals). When students have a clear understanding of what they are expected to achieve, they can better assess their progress towards those objectives.
3. Teach self-reflection skills: Provide guidance on self-reflection techniques and strategies. Teach students how to critically evaluate their own work, identify strengths and weaknesses, and set meaningful goals for improvement. Model the process of self-reflection through examples and encourage students to think deeply about their learning experiences.
4. Introduce self-assessment tools and methods: Familiarize students with various self-assessment tools and methods that they can utilize. Introduce rubrics, checklists, reflection journals, or other tools that align with the learning objectives. Explain how each tool can be used for self-assessment and guide students on their effective implementation.
5. Provide examples and criteria: Share examples of high-quality work or performances with students, along with specific criteria for assessment. These examples and criteria act as reference points for students to compare their own work and evaluate their progress. Clearly communicate the expectations and standards for each assessment.
6. Scaffold the self-assessment process: Initially, provide scaffolding and support to help students navigate the self-assessment process. Offer guidance on how to use the self-assessment tools and methods effectively. Model self-assessment by completing sample assessments together as a class, discussing the criteria, and providing feedback.
7. Facilitate peer and teacher feedback: Encourage students to engage in peer feedback and assessment. Peer feedback provides additional perspectives and helps students develop their evaluative skills. Additionally, provide timely and constructive feedback as a teacher to guide students’ self-assessment process and offer insights for improvement.
8. Reflect on the self-assessment outcomes: Encourage students to reflect on the results of their self-assessment. Help them analyze their strengths, areas for improvement, and progress towards their goals. Discuss strategies to address identified weaknesses and celebrate successes.
9. Adjust learning strategies: Encourage students to make adjustments to their learning strategies based on their self-assessment outcomes. Help them develop action plans to address areas for improvement and set new goals. Encourage reflection on the effectiveness of these strategies in subsequent self-assessments.
10. Foster a supportive classroom environment: Create a safe and supportive classroom environment where students feel comfortable sharing their self-assessment experiences. Encourage peer collaboration, open discussions, and provide ongoing encouragement and guidance throughout the self-assessment process.
Remember, implementing student self-assessments is an iterative process. Continuously refine and adapt the approach based on student feedback and assessment outcomes, ensuring that self-assessment becomes an integral part of the learning journey.

   5. Theme :                 Assessing your language skills using CEFR.
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       Are you a beginner? Complete beginner or ‘false beginner’? An intermediate or advanced language learner? Are your oral language skills ahead of your written skills, or on the opposite are you more comfortable reading the language than interacting orally?
In a European context, language skills and levels are increasingly defined according to the Council of Europe language levels which provide an invaluable point of reference for language learners, teachers, academic institutions, language training providers, assessment and certification bodies and employers.
The Council of Europe Language Self Assessment Grid is one of the tools developed within the context of the Common European Framework of Reference (CEFR). It has also been incorporated in the ‘European Language Portfolio’ (ELP) also initiated by the Council of Europe.

6. Theme :                            Sensory teaching methods.          
         Sensory teaching methods, also known as multi-sensory approaches, involve engaging multiple senses like sight, sound, touch, and movement to make learning more effective. By using a combination of visual aids, auditory instructions, tactile activities, and kinesthetic movements, educators can help students, especially those with learning differences, make stronger connections and retain information better. Examples include tracing letters in sand, using music to teach concepts, building shapes with blocks, and creating visual charts. 
          Using sensory teaching technique means helping a child to learn through more than one sense. Most teaching techniques are done using either sight or hearing (visual or auditory). The child's sight is used in reading information, looking at text, pictures, photographs or symbols.
          Using sensory teaching techniques and resources, that allow for learning to occur through auditory, visual and kinesthetic modalities, will ensure that learners’ neurodiverse learning preferences are being met, and it will deepen the learning experiences of all learners in the classroom. If a learner can engage all their senses as they learn, making learning more of a whole-brain exercise, then the content becomes more memorable and it’s more likely that new knowledge will transfer to long-term memory.
What is sensory teaching?
           Sensory learning has been described as ‘learning by the simultaneous use of the eyes, ears, speech organs, fingers and muscles.’ Multisensory teaching involves using teaching techniques and resources that allow for learning to occur through auditory, visual and kinesthetic routes.
The more senses, or modalities, a learner uses as they learn, the deeper the learning experience will be. If a learner can engage their visual (seeing) sense, auditory (listening) sense and kinesthetic (using movement and touch) sense as they learn, the learning experience will be more memorable. Furthermore, because multisensory learning involves more pathways in the brain, this is likely to aid the transfer of new knowledge to the long-term memory.
Facilitate learning by not only structuring the lesson carefully but also by teaching in a multisensory fashion and integrating as many senses as possible into the teaching method and resources. For example, when teaching the spelling of phonic patterns, encourage your learners to say the sounds, feel their voice box, see the shape their mouth makes, and then write the corresponding letters for the sounds using colour pencils to highlight the phonic pattern in a variety of words containing this pattern. This auditory-visual-kinesthetic method will make the learning much more memorable. Multisensory could be described as ‘multi-memory’.
Paying one ‘visit’ or repeated similar ‘visits’ to a learning objective may be memorable in the short term, but to truly embed learning, doing so in a variety of ways, engaging more senses and making learning more of a holistic experience, is much more effective in the long term. If we revisit any new learning in a variety of ways and use all our senses, and we reinforce and overlearn the new material, then, in future, we are much more likely to be able to recall the new knowledge automatically from our long-term memory. That new learning pathway has been set securely.
Sensory teaching isn’t a new idea
In 1897, Maria Montessori began to develop her philosophy and methods, attending courses in teaching at the University of Rome and reading the educational theories of the previous two hundred years. In 1907, she opened her first classroom, in a tenement building in Rome.
From the beginning, Montessori based her work on her observations of children and experimentation with the environment, materials, and lessons available to them. She noted how children learn best when they use all their senses, and she developed a teaching method and teaching materials to reflect this.
Meeting the needs of all learners
Our learners are all neurodiverse. The term neurodiversity recognises normal variation and differences in brain function that occur naturally across the human population. It is a recognition that we all have neurological differences. Part of this natural variation means that we all learn differently, process tasks differently, we have a different learning style, learning preference, and different strategies we use to be effective with our learning.
By teaching in a multisensory pattern, encouraging learners to engage all their senses in the learning process, you will be much more likely to meet the needs of all the learners in your classroom, no matter what their individual learning preferences are.
Visual methods
To make learning more of a visual experience, to stimulate visual pathways, consider some of the following suggestions.
· Colour is important—encourage learners to add colour to content through the use of highlighters to underline, and coloured pencils and pens to annotate. Experiment with colour coding and linking types of information with a certain colour.
· Coloured paper and post-it notes can also help to add more visual appeal.
· Encourage learners to draw pictures to illustrate new facts and concepts, as they will undoubtedly have a picture in their head that works for them. Remember, ‘one picture is worth a thousand words’. For example, draw a character from a book to bring them to life.
· Create colourful displays like collages using pictures and text to build a strong visual image.
· Encourage learners to create diagrams and flow charts of how facts and concepts relate to each other. For example, create a cartoon-like storyboard to recall the plot, storyline and timeline.
· Supplement school topics with video to help make content more memorable and generate a strong visual memory.
· Consider using a practical demonstration wherever possible so a learner can see something with their own eyes.

Auditory methods
To stimulate auditory pathways, to encourage learning through listening and talking, consider some of the following suggestions.
· Can learners make up rhymes or raps about their work? For example, to help with number bonds to ten use ‘eight and two on my shoe’ and ‘seven and three having a cup of tea’.
· Listening to audio books can be a very effective way for learners to engage with a story.
· Some learners will embed new learning more securely if they repeat out loud new facts or even sub-vocalise under their breath.
· Use technology that allows text to be spoken aloud to add sound.
· Could learners verbally record their notes and play them back? Hearing their own voice can be very effective.
· Encourage periods of collaboration where learners can talk through key lesson elements with their peers, helping each other to process and secure up new concepts.
· Mnemonics can work well to help remember information. For example, remembering how to spell ‘said’ through the mnemonic ‘space aliens in danger’, or the planets’ order from the sun through ‘My very enthusiastic mother just served us noodles’ (Mercury, Venus, Earth, Mars, Jupiter, Saturn, Uranus, and Neptune).

Kinaesthetic Methods
To make learning a more kinesthetic experience, to encourage learning with and through movement, consider some of the following suggestions.
· Can learners wherever possible do things practically—touch, feel and learn by receiving physical feedback?
· Try to use games and movement. For example, can learners walk around the classroom reading key facts on post-its placed round the room, or discovering hidden facts? Something as simple as this, integrating movement, can help.
· Use manipulatives and props to demonstrate new concepts. For example, rods or blocks to support maths concepts, and wooden or magnetic letters to support reading and spelling.
· Try writing key facts to learn on coloured cards, maybe attached on a keyring, so learners can hold them. This helps because it’s more interactive than just reading them off a page.
· Standing up and moving away from the desk periodically can help to keep learners engaged and make the learning more memorable. Make use of corridors and playgrounds.
            
 7.Theme :             Learning styles and preferences. Multiple intelligence. 
          Perhaps the most simple way of describing ‘learning styles’ is to say that they are different methods of learning or understanding new information, the way a person takes in, understand, expresses and remembers information. There are 4 predominant learning styles: Visual, Auditory, Read/Write, and Kinaesthetic. While most of us may have some general idea about how we learn best, often it comes as a surprise when we discover what our predominant learning style is. Lets take a few moments and explore each of these learning styles in more detail.
            Visual learners learn through seeing, so tools like diagrams, flowcharts, pictures and symbols can be key to understanding new concepts. As University style lectures tend to neglect visual components, it may be difficult for you visual learners out there to stay focused during a long lecture. When taking notes in class, something to try is developing a system of symbols to replace the written word. For example, instead of writing out “female” each time in your notes, simply use the standard symbol. Or instead of writing that the results of a particular test were positive, insert a smiley face! For visual learners, it is often far easily for recall to work with images as oppose to working with words, as you will picture the image in your head while recalling it—far more difficult when trying to recall the word itself! Other tricks to try for visual learners include spatially rearranging your page—instead of writing across a page horizontally, write in a way that is more descriptive of the relationship being described—for example, write the words out in a circular pattern if that more truly represents the relationship you are describing. 
             Auditory learners learn through listening. As such, attending lectures, tutorials, and group discussions are absolutely essential for these learners (it’s also essential for the rest of us, being a read/write learner is no reason to skip lecture!). If you’re an auditory learner, help yourself focus on text book readings by reading them out loud, so you can hear how the words sound. It can also be really helpful to engage in group discussions about course concepts and topics—create a weekly study group to get together weekly just to talk about the things being discussed in lectures. Leave lots of extra room on your page when taking notes in lectures, and then return to these notes after you’ve had a chance to discuss the material in further detail—supplement with the new information you have.
              Read/write learners learn through—what else?—reading and writing. As such, university style courses suit these types of learners fairly well—plenty of text books and study notes to read. If you’re a read/write learner, pay special attention to text book glossaries—better yet, make your own as you progress through a course. After lecture, return to your notes for review, read them over, and then create a new, condensed set of study notes. Lists can also be a very useful tool. And a good tip for all students is to rewrite explanation and notes out into your own words. If you can’t rewrite a definition or describe a concept in your own words, concisely, there is a good chance that there is an aspect of that concept that you don’t fully understand. Return to this concept for further review.
              Kinaesthetic Learners learn through doing. This is perhaps the most challenging learning style for university students, as there are not always many opportunities to engage in hands on learning in lectures. For this reason, labs and tutorials become even more essential for these learners. While studying, try to incorporate all of your senses into the experience—the more of this you can do, the higher your recall will be, as you’ll have multiple cues. One way to create more useful study notes if you’re a kinaesthetic learner is to fill your notes with several examples for each concept. Try taking an example from the text, or lecture, or lab, and then try creating your own example. As a general rule, the more personal your created example is, the better your recall will be for that example—and hopefully for the concept it is describing!


8.Theme :             Learning styles and preferences. Introverts and Extroverts.
      Extraversion and introversion are a central trait dimension in human personality theory. The terms were introduced into psychology by Carl Jung,[1] though both the popular understanding and current psychological usage are not the same as Jung's original concept. Extraversion (also spelled extroversion[2]) tends to be manifested in outgoing, talkative, energetic behavior, whereas introversion is manifested in more reflective and reserved behavior.[3] Jung defined introversion as an "attitude-type characterised by orientation in life through subjective psychic contents", and extraversion as "an attitude-type characterised by concentration of interest on the external object".[4]
Extraversion and introversion are typically viewed as a single continuum, so to be higher in one necessitates being lower in the other. Jung provides a different perspective and suggests that everyone has both an extraverted side and an introverted side, with one being more dominant than the other. 
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 9.Theme :                                         REVISION.
Read the questions and write answers.
1.What is self-assessment according to CEFR?
2.What is the CEFR language assessment?
3.What skills are assessed in CEFR?
4.What is successful problem solving?
5.What is successful problem solving and decision making?
6.What are the five steps to successful problem solving?
7.What is problem solving in management?

 10.Theme :                     Transferable skills.
              Developing transferable skills essentially means “learning for transfer” – that is, taking what is learned in one situation and applying it to other, new situations. Students in Ontario schools “learn for transfer” in all of the subjects and disciplines of the Ontario curriculum, from Kindergarten to Grade 11
              Transferable skills are the skills and qualities with regard to any industry or position. Simply put, you could take them with you or transfer them from one job to another.
These 7 essential transferable skills will help you at your current job or land a new one fast!
1. Leadership and People Management .
People are often at the heart of any organization, and how they are managed and led defines and determines the success of a company. Effective leadership and people management skills can help boost retention, employee engagement, organizational effectiveness, and bottom and top-line growth.      
2. Emotional Intelligence 
Whatever industry, job, or career you are in, an improved EI can have a profound effect and longevity. An individual’s EI has proven to be 2x more important for business success than mental ability in today’s workplace.

           [image: Transferable Skills]
3. Problem-Solving and Critical Thinking 
Employees are frequently required to make decisions that impact the company’s overall health and well-being. Business success depends on a person’s ability to analyze and evaluate information that leads to informed decision-making.
4. Data Analysis 
With the workplace becoming more tech-driven and fast-paced, the importance of data analysis is increasing and becoming pivotal. Companies depend on professionals who excel in data analysis to help them optimize their annual ROI performance.
5. Teamwork 
The rise of remote and hybrid work has increased the need for dynamic team environments. Productive teams make work more efficient leading to reduced costs, increase in process improvement, and enhanced employee morale.
6. Communication and Public Speaking 
An ability to communicate is what allows us to share ideas, tell stories, and influence change. It defines our interactions with stakeholders such as coworkers, investors, partners, vendors, employees, and clients. Effective communication can have a tremendous impact on an individual’s career growth and success in any industry.




 11.Theme :                   Identifying your skills.
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        To identify your skills, reflect on past experiences, from work and school to daily life and hobbies, to uncover your strengths. Additionally, seek feedback from others, assess what you enjoy doing, take personality or aptitude tests for guidance, and consider trying new activities. List your findings to create a clear picture of your skillset, distinguishing between technical (hard skills) and personal (soft skills) abilities. 
Reflect on your experiences
· Analyze past accomplishments: Think about specific moments when you achieved something valuable at work, school, or in your personal life. What feedback did you receive?
· Examine daily activities: List the activities you perform in a typical day, both at home and at work or school. This can include helping others, managing your time, or performing specific tasks.
· Consider life outside of work: Reflect on skills gained through hobbies, volunteering, travel, or other life experiences. 
Seek external perspectives
· Ask for feedback: Talk to people who know you well, such as friends, family, or former colleagues, and ask them what they believe you are good at.
· Look at job descriptions: Research the skills employers want in your field or in a role you aspire to have. This can help you identify skills you already possess and areas for development. 
Explore your interests and personality
· Identify what you enjoy: Note down activities you genuinely enjoy. It's likely you are good at the things you find motivating and fun.
· Take personality or aptitude tests: These assessments can provide insights into your natural strengths and suggest potential career paths based on your personality and abilities.
· Think about what motivates you: Consider what tasks or goals drive you. Your motivations can be a clue to your skills and strengths. 
Actively discover new skills
· Try new things: Step outside your comfort zone by trying activities you've never done before to discover new skills you may not have realized you have.
· Attend training: Take courses or training programs to develop new technical skills and build on your existing knowledge. 
Organize your findings
· Make a list: Write down all the skills you have identified.
· Categorize skills: Separate them into technical (hard) skills and personal (soft) skills to get a clearer picture of your complete skillset. 

 12.Theme :                      Goal setting skills. SMART goal setting. 
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S: Specific
In order for a goal to be effective, it needs to be specific. A specific goal answers questions like:
· What needs to be accomplished?
· Who’s responsible for it?
· What steps need to be taken to achieve it?
Thinking through these questions helps get to the heart of what you’re aiming for. Here’s an example of a specific goal Jane might come up with:
M: Measurable
Specificity is a solid start, but quantifying your goals (that is, making sure they’re measurable) makes it easier to track progress and know when you’ve reached the finish line.
Jane and her product team want to grow the number of their mobile app users – but by how much? If they get even one new signup, that’s technically positive growth – so does that mean they’re done? Same goes for their strategy – how many platforms will they advertise on? 
To make this SMART objective more impactful, Jane should incorporate measurable, trackable benchmarks.
A: Achievable
This is the point in the process when you give yourself a serious reality check. Goals should be realistic – not pedestals from which you inevitably tumble. Ask yourself: is your objective something your team can reasonably accomplish?
Jane might look at her goal and realize that, given her small team and their heavy workload, creating ad campaigns for four social platforms might be biting off more than they can chew. She decides to scale back to the three social networks where she’s most likely to find new clients.
Safeguarding the achievability of your goal is much easier when you’re the one setting it. However, that’s not always the case. When goals are handed down from elsewhere, make sure to communicate any restraints you may be working under. Even if you can’t shift the end goal, at least you can make your position (and any potential roadblocks) known up-front.
R: Relevant
Here’s where you need to think about the big picture. Why are you setting the goal that you’re setting?

Jane knows that the app is a huge driver of customer loyalty, and that an uptick in their app usage could mean big things for the company’s bottom-line revenue goals. Now she revises her statement to reflect that context.
T: Time-bound
To properly measure success, you and your team need to be on the same page about when a goal has been reached. What’s your time horizon? When will the team start creating and implementing the tasks they’ve identified? When will they finish?
SMART goals should have time-related parameters built in, so everybody knows how to stay on track within a designated time frame.
TIME-BOUND
Grow the number of monthly users of Techfirm’s mobile app by 1,000 within Q1 of 2022. This will be accomplished by optimizing our app-store listing and creating targeted social media campaigns, which will begin running in February 2022, on three social media platforms: Facebook, Twitter, and Instagram. Since mobile is our primary point of conversion for paid-customer signups, growing our app usage will ultimately increase sales

 13.Theme :      Using effective and smart methods for high-quality education.
Effective methods for high-quality education include integrating technology for personalized learning, fostering student-centered and collaborative environments, using active and experiential learning techniques, and supporting students' mental health. Teachers can also implement continuous assessment, provide constructive feedback, and create a supportive atmosphere through clear expectations and flexible learning spaces. 
For educators and institutions
· Integrate technology strategically: Use technology to provide personalized learning experiences, access digital resources, and enable blended learning. This can include educational apps, interactive simulations, and data-driven analysis to adjust teaching methods.
· Adopt a student-centered approach: Move beyond rote memorization by creating learning plans tailored to individual abilities. Encourage student participation through discussions and hands-on activities that build application-based skills.
· Foster collaboration and a supportive environment: Encourage teamwork and create a positive learning atmosphere where students feel supported. This includes modeling good behavior, avoiding collective punishment, and providing flexible seating options.
· Focus on mental and emotional well-being: Prioritize students' mental health and create a supportive environment. This is crucial for overall student engagement and achievement.
· Use continuous assessment and feedback: Regularly assess student performance to provide timely feedback. This helps students understand their mistakes and guides them toward improvement.
· Invest in teacher professional development: Enhance teachers' skills and knowledge, especially in new and evolving pedagogical methods. 
For students
· Set SMART goals: Create learning objectives that are Specific, Measurable, Achievable, Relevant, and Time-bound.
· Be an active learner: Pay attention in class, take good notes, and actively participate in discussions and exercises.
· Break down complex topics: Divide large amounts of information into smaller, more manageable chunks to make studying and understanding easier.
· Ask for help: Don't be afraid to ask questions or seek help when you are struggling with a concept.
· Prioritize self-care: Ensure you get enough sleep, as it is vital for learning and memory consolidation. 

 14.Theme :                   SMART goal setting.
SMART is an acronym for a goal-setting framework where each letter stands for a key component: Specific, Measurable, Achievable, Relevant, and Time-bound. This method helps you create clear, actionable objectives with a definite timeline, making your goals easier to track and achieve. 
How to write a SMART goal
· Specific: Clearly define what you want to accomplish. What needs to be done? Who is responsible? What steps are required?
· Example: Instead of "improve app engagement," a specific goal is "grow the number of monthly users of our mobile app".
· Measurable: Determine how you will track your progress and know when you have succeeded. This often involves using numbers or clear indicators.
· Example: To the specific goal above, a measurable outcome is "by optimizing our app-store listing and creating targeted social media campaigns".
· Achievable: Make sure your goal is realistic and attainable. Consider if you have the necessary skills, resources, and time. The goal should be challenging but not impossible.
· Relevant: Ensure the goal is worthwhile and aligns with your broader objectives or values.
· Example: The app engagement goal is relevant if it aligns with overall business priorities.
· Time-bound: Set a specific deadline or timeframe to create a sense of urgency and a clear endpoint.
· Example: A time-bound goal could be to "grow the number of monthly users of our mobile app by 15% within the next six months". 

 15.Theme :         SMART target type.
S: Specific
In order for a goal to be effective, it needs to be specific. A specific goal answers questions like:
· What needs to be accomplished?
· Who’s responsible for it?
· What steps need to be taken to achieve it?
Thinking through these questions helps get to the heart of what you’re aiming for. Here’s an example of a specific goal Jane might come up with:
SPECIFIC
Grow the number of monthly users of Techfirm’s mobile app by optimizing our app-store listing and creating targeted social media campaigns.
M: Measurable
Specificity is a solid start, but quantifying your goals (that is, making sure they’re measurable) makes it easier to track progress and know when you’ve reached the finish line.
Jane and her product team want to grow the number of their mobile app users – but by how much? If they get even one new signup, that’s technically positive growth – so does that mean they’re done? Same goes for their strategy – how many platforms will they advertise on? 
MEASURABLE
Increase the number of monthly users of Techfirm’s mobile app by 1,000 by optimizing our app-store listing and creating targeted social media campaigns for four social media platforms: Facebook, Twitter, Instagram, and LinkedIn.
A: Achievable
This is the point in the process when you give yourself a serious reality check. Goals should be realistic – not pedestals from which you inevitably tumble. Ask yourself: is your objective something your team can reasonably accomplish?
Jane might look at her goal and realize that, given her small team and their heavy workload, creating ad campaigns for four social platforms might be biting off more than they can chew. She decides to scale back to the three social networks where she’s most likely to find new clients.
ACHIEVABLE
Increase the number of monthly users of Techfirm’s mobile app by 1,000 by optimizing our app-store listing and creating targeted social media campaigns for three social media platforms: Facebook, Twitter, and Instagram.
Safeguarding the achievability of your goal is much easier when you’re the one setting it. However, that’s not always the case. When goals are handed down from elsewhere, make sure to communicate any restraints you may be working under. Even if you can’t shift the end goal, at least you can make your position (and any potential roadblocks) known up-front.
R: Relevant.
RELEVANT
Grow the number of monthly users of Techfirm’s mobile app by 1,000 by optimizing our app-store listing and creating targeted social media campaigns for three social media platforms: Facebook, Twitter, and Instagram. Because mobile users tend to use our product longer, growing our app usage will ultimately increase profitability.
T: Time-bound
To properly measure success, you and your team need to be on the same page about when a goal has been reached. What’s your time horizon? When will the team start creating and implementing the tasks they’ve identified? When will they finish?
SMART goals should have time-related parameters built in, so everybody knows how to stay on track within a designated time frame.

 16.Theme :                                     Time management.
            Time management is the process of organizing and planning how to divide your time between different activities. Get it right, and you'll end up working smarter, not harder, to get more done in less time – even when time is tight and pressures are high.
The highest achievers manage their time exceptionally well. And by using Mind Tools' time-management resources, you too can make the most of your time – starting right now!
Time Management and Productivity
When you know how to manage your time effectively, you can unlock many benefits. These include:
· Greater productivity and efficiency.
· Less stress.
· A better professional reputation.
· Increased chances of advancement.
· More opportunities to achieve your life and career goals.
        Overall, you start feeling more in control, with the confidence to choose how best to use your time.
And by feeling happier, more relaxed, and better able to think, you're in a great place to help others reach their targets, too.
     How to Improve Your Time-Management Skills
Start by assessing your existing approach. How good are you at organizing your time so that you get the important things done well? Can you balance your time between different activities? And when you do make time to do something, are you able to focus – and get it finished?
Tip:
Good time management takes a shift in focus from activities to results. Being busy isn't the same as being effective. In fact, for many people, the busier they are, the less they actually achieve.
General Time-Management Tools
Mind Tools has a range of resources designed to improve your time management overall. These offer practical solutions to common time-management challenges, as well as ways to change key habits for the better.
How to Be More Organized explains why your environment needs to be as organized as your thinking! There are practical tips from highly organized people, plus ideas for using technology to take more control of your time.
And, since good time management relies on planning, recording and reflecting on your activities, we explain some of the best-known tools for doing this, including Activity Logs, To-Do Lists and Action Programs.
Prioritization
You can achieve more when you start dedicating time to the right things. But how do you know what those things are?
Eisenhower's Urgent/Important Principle is a way to distinguish between demands, so that you prioritize them wisely.
The Action Priority Matrix includes a downloadable worksheet for exploring how much time to give to different activities (if you should be doing them at all!).
And our article, Managing Conflicting Priorities, explains what to do if priorities clash.
Scheduling
You may know what you need to do – but when should you do it? Timing is everything.
It pays to get tough tasks done while you’re still feeling fresh, for example, as we explain in Is This a "Morning" Task?
And you can boost your efficiency, gain people’s trust, and use adrenaline to your advantage, by reading How to Meet a Deadline.
Goal Setting
The most successful "time managers" have clear targets to aim for. They develop SMART Goals, allowing them to allocate their time effectively.
Treasure Mapping is a powerful way to see your goals clearly – so that you're motivated to give them the time they need. Personal Mission Statements are also helpful for being organized and staying committed to your plans.

 17.Theme :               Successful problem solving and task management.
         Being a good problem-solver means thinking innovatively and that means thinking outside the box. Do not settle for the first solution you find. Push the boat out. Find as many alternative solutions as you can. And then find some more.
This might mean looking for solutions in unusual places or from unusual sources – talking to a different set of colleagues, keeping an open mind, or being receptive to the interchange of ideas or perspectives. Whatever if it takes, once you have a set of alternative solutions, subject them all to analysis
Problem-solving is both an ability and a process. As an ability, problem-solving can aid in resolving issues faced in different environments like home, school, abroad, and social situations, among others. As a process, problem-solving involves a series of steps for finding solutions to questions or concerns that arise throughout life.
        Managers deal with problems regularly, whether supervising a staff of two or 100. When people solve problems quickly and effectively, workplaces can benefit in a number of ways. These include:
· Greater creativity
· Higher productivity
· Increased job fulfillment
· Satisfied clients or customers
· Better cooperation and cohesion
· Improved environments for employees and customers
7 skills that make problem-solving easier
Companies depend on managers who can solve problems adeptly. Although problem-solving is a skill in its own right, a subset of seven skills can help make the process of problem-solving easier. These include analysis, communication, emotional intelligence, resilience, creativity, adaptability, and teamwork.
1. Analysis
As a manager, you'll solve each problem by assessing the situation first. Then, you’ll use analytical skills to distinguish between ineffective and effective solutions.
2. Communication
Effective communication plays a significant role in problem-solving, particularly when others are involved. Some skills that can help enhance communication at work include active listening, speaking with an even tone and volume, and supporting verbal information with written communication.
3. Emotional intelligence
Emotional intelligence is the ability to recognize and manage emotions in any situation. People with emotional intelligence usually solve problems calmly and systematically, which often yields better results.
4. Resilience
Emotional intelligence and resilience are closely related traits. Resiliency is the ability to cope with and bounce back quickly from difficult situations. Those who possess resilience are often capable of accurately interpreting people and situations, which can be incredibly advantageous when difficulties arise.
5. Creativity 
When brainstorming solutions to problems, creativity can help you to think outside the box. Problem-solving strategies can be enhanced with the application of creative techniques. You can use creativity to:
· Approach problems from different angles
· Improve your problem-solving process
· Spark creativity in your employees and peers
6. Adaptability
Adaptability is the capacity to adjust to change. When a particular solution to an issue doesn't work, an adaptable person can revisit the concern to think up another one without getting frustrated.
7. Teamwork
Finding a solution to a problem regularly involves working in a team. Good teamwork requires being comfortable working with others and collaborating with them, which can result in better problem-solving overall.

  18.Theme :                                     REVISION.
Read the  questions and giva answers.
1.How can plagiarism usually be avoided?
2.Why should we avoid plagiarism?
3.What are the core library skills?
4.How to use library resources for research?
5.Why are e-resources important in teaching?
6.What are the e-resources and techniques used for teaching?
7.What is the importance of electronic sources of information?
8.What is autonomous thinking?
9.What is the connection between critical thinking skills and learner autonomy?

 19.Theme :                          C.R.E.A.M strategy in learning.
          CREAM is the abbreviation of creative, reflective, effective, active and motivational. The CREAM strategy is formulated by Stella Conttrell.
English language learners often seek advice on how to manage language acquisition better. Stella Cottrell in her book ‘Study skills’ explains what CREAM strategy is and highlights its benefits for students. Although this handbook is written for undergraduates who want to achieve success in academic studies, some insights can be used for EFL students as well.
CREAM stands for:
C — Creative
R — Reflective
E — Effective
A — Active
M — Motivated
C-Creativity is especially important for generating ideas in the early stages of new assignments. It is particularly true about learning English: we have to imply imagination all the time while speaking, writing essays, constructing sentences and inventing situations etc.
Creativity stimulates different areas of the mind, makes learning fresh and effective. The author encourages to foster creativity by doing some exercises:
· Finding connections between two random objects, for example, a cup and a plant.
· Combining the front half of one animal and the rear of another to create another one. Or mixing two different ideas to create something new.
· Asking ‘what if …?’ questions: What if the weekend were three days long?
· Asking a question ‘How would others do it?’: how might Pablo Picasso approach this study problem? Or Nelson Mandela?
Cottrell suggests some creative ways of memorizing information. Some of her adapted tips for EFL:
· Sing an essay plan for a possible exam essay to a well-known tune. 
· Read collocations aloud in peculiar voices. Over-dramatise to make them memorable. 
· To remember complex items, such as idioms or phrasal verbs, use a sequence of images, linked by a story. 
· Imagine crazy pictures to help you remember words and phrases.
R-Reflection is a very effective habit for learners. Apart from formal assessment, they need to reflect on how they learn (progress, motivation, gaps in knowledge). Learning journals, self-evaluation questionnaires, progress sheets are good tools for reflection.
 Example of self-evaluation questions from ‘Study skills’:
1. Generally, how well am I doing in this unit?
2. In this unit, I am best at____. What makes me better at these aspects?
3. To do better in this unit, I need to improve____. What prevents me from doing as well at present?
4. What have I already learnt, or improved, since starting this unit?
E—Effectiveness doesn’t necessarily mean working hard. Students can spend too many hours working instead of using smart strategies. Stella Cottrell suggests that:
· The organisation of the workplace is essential for being in the right state of mind for study. This is true about working online. Storing information in the right way can save time in the long term.
· Time management is really important. She advises having a calendar or diary to record important dates, setting internal priorities and deadlines. 
· Using sensible shortcuts will free up time and mental effort for where we need it most. Smart techniques include reading selectively, finding information quickly, practising prediction, colour-coding information etc.
A-Active learning techniques make success. The author opposes ‘active learning’ to ‘passive methods’:
· Being more involved in the educational process instead of waiting for directions and information.
· Looking for links between different things contrary to treating pieces of information as separate units.
· Understanding and relating new information to what is already known. In other words, long-term memory versus surface processing.
· Taking charge of training and managing it like a project rather than expecting others to prompt or to remind students of steps, stages and deadlines.
M-Motivation is one of the key points which has the greatest influence on the success of learning a language. According to Sarah Cotrell the factors like the clarity of purpose, the confidence in the outcome as well as managing ‘boring bits’ affect our desire to learn. Students with weak motivation usually lose direction, they are bored because of poor study techniques, experience a crisis of confidence, are not challenged or challenged too much.



20.Theme :                  Clearly defining  the goals of learning foreign language.
        Clearly defining foreign language learning goals involves identifying practical goals like conversational fluency and writing, educational goals like improved cognitive skills and knowledge of your own language, and cultural goals like gaining a deeper appreciation for other cultures. Start by asking yourself "why" you want to learn, set specific, measurable targets, and remember to be realistic about your timeline for success. 
                            [image: Lindsay Does Languages]
Practical goals
· Improve specific skills: Focus on improving listening comprehension, speaking, reading, or writing for specific situations.
· Achieve a certain level of fluency: Aim to be able to hold basic conversations, understand complex texts, or write short paragraphs, depending on your objectives.
· Build vocabulary and grammar: Set a goal to learn a specific number of new words or to master particular grammar rules. 
Educational goals
· Enhance cognitive abilities: Learning a new language can improve your brain's functionality, increase cognitive activity, and help you build new connections.
· Deepen understanding of your native language: Study of a foreign language can improve the knowledge of your own language, making you more aware of its grammar and vocabulary.
· Gain new knowledge: Expand your worldview by learning about the history, literature, and culture of the people who speak the language. 
Cultural goals
· Connect with other cultures: Gain a deeper appreciation for the culture associated with the language.
· Develop respect for others: Understand the interrelation of language and human nature and foster respect for different perspectives.
· Broaden your perspective: Become more aware of cultural customs, and develop a more international and moral outlook. 
How to define your goals
· Ask yourself "why": Think about the bigger picture and what you hope to achieve by learning the language.
· Be specific: Instead of saying " I want to be fluent," say "I want to be able to hold a basic conversation in Arabic within three months," to give yourself a clear target.
· Set measurable targets: Aim to listen for a specific number of hours, read a certain number of words, or double your number of known words.
· Be realistic: Set achievable goals based on your available time and resources. 

 21.Theme :          Improving memory.  Note taking skills and it's strategies.
 If it feels like you forget new information almost as quickly as you hear it, even if you write it down, that’s because we tend to lose almost 40% of new information within the first 24 hours of first reading or hearing it. If we take notes effectively, however, we can retain and retrieve almost 100% of the information we receive.
Learning how to retain information
The most effective note-taking skills involve active rather than passive learning. Active learning places the responsibility for learning on the learner. Research has found that, for learning to be effective, students need to be doing things with the material they are engaging with (reading, writing, discussing, solving problems).
They must also be thinking about the thinking (metacognition) involved in engaging with the material. This means that, while students are learning the content, they should also be thinking about how they are learning it. What is causing confusion? How does your thinking change about this topic as you are learning? What has worked well for you in learning this topic that you should do next time? What hasn’t worked so well so you don’t make that learning mistake again?
Studies have found note taking is most effective when notes are organised and transformed in some way or when a teacher gives examples of good notes. An effective note-taking strategy requires effort. Half the battle with students is helping them understand the reasons for needing to take and interact regularly with their notes.
Students often tell teachers they have excellent memories and don’t need to take notes because they can easily recall information. Research says this is not the case.
The goal of effective note taking is to help recall what has been learned and retain that information over time. German psychologist Hermann Ebbinghaus in 1895 conducted some of the first experiments on memory and recall, and spaced learning. He developed the forgetting curve, which shows how information is lost quickly over time if there is no strategy or effort to retain it.
There are four stages to good note taking:
1. Note taking
2. Note making
3. Note interacting
4. Note reflecting
In note taking, students:
• Prepare a page to take notes the same way each time. An essential question at the top of the page focuses the learner on the key learning objective that they should be able to discuss upon leaving the class
• Rule the page into two columns, with the first column taking up about a third of the page. The space on the left is for questions and notes that may be added in later as students reflect on their notes. The space on the right is for the student to take notes from the lecture, textbook, laboratory experiment, video, audio, whatever the source
• Listen and take notes in their own words – paraphrase what they hear so it makes sense to them rather than write down verbatim what they hear/see
• Leave spaces and lines between main ideas for revising later and adding information
• Develop their own consistent system of abbreviations and symbols to save time as they take notes
• Write in phrases, not complete sentences
• Use bullet points and lists where possible
• Learn how to listen for important information versus trivial information
• Take cues from the lecturer or source, e.g. “This is important…”
• Use highlighters and colour to indicate key ideas, changes in concepts or links between information.
• Learn from their notes by building in to their study timetable regular times for revising their notes for each subject
• Cover the information on the right-hand side and use the questions as study prompts before a test.
In note reflecting:
• Written feedback should be provided by a peer, tutor or teacher to check for the student’s understanding in the initial learning phase
• Students should address the feedback by focusing on one area of challenge they are experiencing in their learning
• Students should also reflect over an entire unit on a regular basis leading up to exams and tests.


22.Theme :                   Managing stress. Preparing for exams and tests.
          Preparing for an exam can be stressful and time-consuming, but it doesn't have to be. There's no need to stress out or cram. By doing a couple of simple things ahead of time, you can ensure that you are confident and ready for anything that comes up on the test.
Start studying early. Give yourself more than enough time to review the material that was covered in class. You might want to gauge how soon to start studying by how much material you need to review. For instance, if you have to review material for an entire semester, you might want to start studying a few weeks prior. However, if you are just taking a test that covers material over a few chapters, a week prior or even three to four days may be sufficient. 
· Only you know how long it takes you to study, so you are the best judge of when to start studying.
· If the class material is especially difficult for you, start studying early. Give yourself enough time to truly grasp the material, practice it and then review it.
· Get a full night's sleep before the exam. Your brain needs time to subconsciously digest everything you've put into it, so start early so you don't have to stay up all night. 

         Read through the entirety of your notes that will be on the exam. It will refresh your memory of the material and help you remember what you learned. It will also help to make you aware of all the information in your notes, where it is located in your notes so that you know where to find them, and what might be missing from your notes. Decide if you think your notes are sufficient enough to study from. Did you miss any classes? Are some of your notes missing? If so, you might need to borrow someone else's notes.
       Get some good notes. If you're not a good note taker, or if there are “holes” in your notes, then ask a friend if you can copy his or her notes. Good notes can make all the difference when you're studying. They can explain content that the book doesn't explain well or highlight information and make it easier to understand and remember. 
· If you only have five pages of notes, but your friend has twenty, then you probably missed some important information. Compare your notes to your friend's to see where the holes are in your notes.
           Ask your teacher about the test material. One of the easiest ways to begin your studying process is to find out what is on the test directly from your teacher. Many teachers will provide some guidance on what will and will not be covered on the test. Knowing which material the test will cover will help you focus on the main material that you need to study. 
· Your teacher most likely won't tell you exactly what is on the test, but he or she might give you some pointers by handing you a study guide, or simply announcing what the exam will cover.

Managing exam stress
1. Keep a routine and take regular breaks. It's important to have regular study breaks and make time for relaxation and exercise. ...
2. Limit caffeine. ...
3. Manage expectations. ...
4. Look after yourself. ...
5. Ask for and accept support. ...
6. Options for the future. ...
7. Leave the stress in the exam hall.


23.Theme :        Working with others.
        Working with others is the ability to interact and cooperate with a group to achieve shared goals through skills like communication, collaboration, and conflict resolution. This involves active listening, respecting diverse opinions, being flexible, and focusing on collective success rather than individual interests. Effective collaboration leads to better problem-solving, innovation, and overall success for both individuals and organizations. 
Key aspects of working with others
· Collaboration: The act of two or more people working together to produce an outcome. This requires actively participating, sharing ideas, and taking ownership of responsibilities.
· Communication: Clearly articulating your thoughts while also actively listening to others and providing constructive feedback.
· Conflict resolution: Using respectful dialogue, listening to different perspectives, and compromising to find solutions when disagreements arise.
· Shared goal orientation: Focusing on the team's objectives and ensuring your individual efforts align with the collective purpose.
· Flexibility and respect: Being adaptable and open to new ideas and viewpoints, while also respecting the opinions and contributions of others. 
Why it's important
· Enhances creativity and problem-solving: Collaboration can lead to more innovative solutions and better outcomes than working alone.
· Boosts productivity: A well-functioning team can accomplish more than individuals working in isolation.
· Facilitates personal growth: Working with others provides opportunities to learn new skills and develop interpersonal abilities.
· Increases job satisfaction and reduces stress: Team support can lead to a more positive work environment. 
Tips for success
· Listen to understand, not just to respond.
· Be flexible and open to different ideas.
· Focus on the group's goals, not just your own.
· Contribute your ideas but also be willing to compromise.
· Offer and provide support to your teammates. 
24.Theme :          Efficient use of time spend on and off campus.
         To use your time efficiently on and off campus, prioritize tasks, schedule your time to include academics and personal life, and use your commute and breaks effectively. Create a schedule, break down large assignments, and minimize distractions by focusing on one task at a time to boost productivity and reduce stress. 
On campus
· Utilize free time between classes: Use short breaks to work on assignments, review notes, or plan your week to avoid having to do all your work in one block later.
· Create a dedicated study space: Find a consistent and distraction-free spot on campus, like a quiet library area, to help you get into a focused mindset.
· Be active: Make time for physical activity on campus by walking between classes or using the gym to help improve your energy levels.
· Limit distractions: When in public spaces like the student union, be aware of distractions. Consider putting on headphones or finding a quiet corner to focus on important tasks. 
Off campus
· Plan ahead: When you're off campus, plan your errands like grocery shopping or paying bills and schedule them into your week.
· Establish a routine: Create a consistent daily and weekly routine for waking up, studying, eating, and exercising to build good habits and reduce decision fatigue.
· Take advantage of commuting: If you commute, use that time to listen to audiobooks, lectures, or podcasts related to your studies, but be sure to remain aware of your surroundings.
· Disconnect to recharge: Schedule and stick to your personal time, whether that's watching a movie or spending time with friends, but avoid mindlessly scrolling through social media, which can be a time-waster. 
General strategies
· Prioritize and plan: Create a to-do list and prioritize tasks, focusing on urgent and important ones first. You can use a calendar app to schedule your time, breaking down big projects into smaller, more manageable steps.
· Minimize distractions: Focus on one task at a time instead of multitasking. Silence notifications and avoid distractions like social media when you need to concentrate.
· Take effective breaks: Schedule short, intentional breaks to recharge. Instead of mindlessly scrolling, use breaks to stretch, walk around, or do a quick household chore.
· Seek help when needed: Don't be afraid to ask for help from professors, teaching assistants, or study groups when you are struggling with a topic. 

 25.Theme :               Studying with others.
         Studying with other students is an effective way to master challenging course material. 
Studying together
1. Find other students to study with!
· Be open to studying with people you might not otherwise hang out with. It may feel more comfortable studying with your friends, but people often learn best when they study with people who think differently than they do.
· 3-5 is a good number to plan for a study group, but even if it’s just you and one study buddy you can still benefit from working together.
· Your professors may set up systems in their courses for students to work together outside of class.
· If there is no system in your course for matching students into study groups, LSC can match you with other students in your class who are looking for study partners.
2. Decide how often you want to meet and find a time and place that works for everyone in your group.
3. If you change your mind about studying with other people, let the students you’ve been in contact with know that your plans have changed so they can move forward planning without you. Don’t be that ghoster!
4. Find out from your professor specific course expectations for students working together. This may be in the syllabus, if it is not, email the professor to ask. Each class has its own unique expectations, it is up to you to ensure you are not violating the Code of Academic Integrity and that you are following your professor’s guidelines for group work.

For your first meeting:
        Establish group expectations/ground rules. For healthy group dynamics, talk ahead of time about these issues before they come up: phone use during meetings, prioritizing agenda topics, equal participation/sharing airspace, treating each other respectfully, communication preferences and plans, and whatever other topics your group members identify as important.
It’s especially important to agree ahead of time on what you will be doing together in study group, within your course’s expectations for group work. Will you be doing homework, making study guides, reviewing confusing topics? Tip: reviewing all the lecture slides together is not a good use of everyone’s time. Reviewing specific confusing slides is a good use of time.
       Consider rotating roles within your study group so that no one gets burned out. Some roles that are good to rotate include:
· hosting (setting up or handling the logistics of the meeting space following COVID guidelines and inviting others to it)
· facilitating (leads the meeting, makes sure everyone gets to contribute)
· timekeeping
· info gathering (goes to TA or professor office hours or tutoring to clarify questions the group was not able to answer)
Group Generated Summary
Make the most of your group brain power by starting each of your study sessions discussing what topics/ideas were covered in class this week. Have your course materials (book, notes, etc) handy. Students often want to jump right into homework or problem-solving, but taking just a few minutes to reflect and get an overview of what you are learning in class is invaluable to seeing the big picture and making connections among important concepts. Doing 10-15 minutes of this big picture thinking each week is like money in the bank when preparing for exams. Doing this with other students can help you see information you might have missed and consider concepts from a different perspective.

26.Theme :      Task definition and successful learning  language, individual education.
          In individual language learning, a task is a goal-oriented activity that uses the target language to achieve a specific outcome, focusing on meaning rather than strict grammar rules. Successful learning occurs when the task has a clear, communicative purpose and leads to a tangible result, like planning a trip or solving a puzzle. This task-based learning (TBLT) approach shifts the focus from traditional grammar-first instruction to real-world language use, where the language needed is determined by the task itself. 
Task definition
· Goal-oriented: A task has a clear objective or outcome.
· Meaning-focused: The primary focus is on communicating a message or completing the task, not on memorizing grammatical rules.
· Outcome-based: Success is measured by the completion of the task, which can be anything from a simple puzzle to a complex real-world scenario.
· Uses existing language resources: Students use whatever language they have, including non-linguistic resources like gestures and facial expressions, to complete the task. 
Successful learning in an individual context
· Relevance: Tasks are designed to match the individual learner's needs and real-world situations, increasing motivation and engagement.
· Focus on form: While meaning is primary, learners still have opportunities to focus on grammar as needed to improve communication, often during post-task analysis.
· Authentic situations: Tasks are often based on real-life scenarios like making a reservation or writing an email, which helps learners develop practical skills.
· Self-assessment: Individual learners can benefit from a task-based approach by getting used to self-assessing their own communication and understanding when they've successfully achieved the communicative goal. 


27.Theme :                  Feedback as a tool for learning.
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              Feedback is a critical tool for learning because it provides learners with information about their performance, enabling them to identify strengths and weaknesses to improve their skills and understanding. Effective feedback is specific, actionable, timely, and relevant, providing clear direction for improvement and helping to build confidence and motivation. It helps learners adjust their strategies, align their efforts with learning goals, and develop self-reflection habits necessary for growth. 
How feedback aids learning 
· Provides direction and clarity: 
Feedback helps learners understand where they are in relation to their learning goals and what steps they need to take to get there. It bridges the gap between a current performance and a desired outcome. 
· Improves performance: 
By offering specific guidance, feedback helps learners correct errors and refine their approach to tasks. This targeted information helps students improve, leading to better learning outcomes. 
· Boosts motivation and confidence: 
Constructive feedback can increase a learner's motivation and confidence, especially when it highlights what they are doing well. 
· Encourages self-reflection: 
Receiving and processing feedback prompts learners to reflect on their own performance and strategies, which is essential for developing self-regulated learning habits. 
· Facilitates a continuous cycle of improvement: 
Feedback creates a continuous loop where a learner can take action on the feedback, get more input on their updated performance, and make further adjustments. 
· Informs educators: 
Feedback is also a vital tool for educators to assess their teaching methods and adjust their strategies to be more effective for their students. 
Characteristics of effective feedback
· Specific and actionable: 
Instead of vague comments, effective feedback provides concrete examples and suggestions for how to improve. 
· Timely: 
Feedback is most impactful when it is given promptly, allowing learners to apply the suggestions to their next activity or assessment. 
· Goal-oriented: 
Feedback should clearly relate to the learning goals or outcomes. 
· Supportive: 
It should be delivered in a way that builds confidence rather than discourages the learner. 


28.Theme :                           Avoiding  plagiarism.
         "There are many ways to avoid plagiarism, including developing good research habits, good time management, and taking responsibility for your own learning. Here are some specific tips:
· Don't procrastinate with your research and assignments.
Good research takes time. Procrastinating makes it likely you'll run out of time or be unduly pressured to finish. This sort of pressure can often lead to sloppy research habits and bad decisions. Plan your research well in advance, and seek help when needed from your professor, from librarians and other campus support staff.
· Commit to doing your own work.
If you don't understand an assignment, talk with your professor. Don't take the "easy way" out by asking your roommate or friends for copies of old assignments. A different aspect of this is group work. Group projects are very popular in some classes on campus, but not all. Make sure you clearly understand when your professor says it's okay to work with others on assignments and submit group work on assignments, versus when assignments and papers need to represent your own work.
·  Be 100% scrupulous in your note taking.
As you prepare your paper or research, and as you begin drafting your paper. One good practice is to clearly label in your notes your own ideas (write "ME" in parentheses) and ideas and words from others (write "SMITH, 2005" or something to indicate author, source, source date). Keep good records of the sources you consult, and the ideas you take from them. If you're writing a paper, you'll need this information for your bibliographies or references cited list anyway, so you'll benefit from good organization from the beginning.
· Cite your sources scrupulously.
Always cite other people's work, words, ideas and phrases that you use directly or indirectly in your paper. Regardless of whether you found the information in a book, article, or website, and whether it's text, a graphic, an illustration, chart or table, you need to cite it. When you use words or phrases from other sources, these need to be in quotes. Current style manuals are available at most reference desks and online. They may also give further advice on avoiding plagiarism.
· Understand good paraphrasing.
Simply using synonyms or scrambling an author's words and phrases and then using these "rewrites" uncredited in your work is plagiarism, plain and simple. Good paraphrasing requires that you genuinely understand the original source, that you are genuinely using your own words to summarize a point or concept, and that you insert in quotes any unique words or phrases you use from the original source. Good paraphrasing also requires that you cite the original source. Anything less and you veer into the dangerous territory of plagiarism."

29.Theme :      Research skills.
        Research skills are abilities that enable individuals to systematically find, evaluate, organize, and use information to answer questions or solve problems. These skills include data collection, critical analysis, and communication, and are essential for academic, professional, and personal growth. Employers highly value them because they support innovation and problem-solving. 
                           [image: Research Skills - Research and Inquiry @ESF]
Researche skills
· Information gathering: Knowing where and how to find relevant and reliable information.
· Critical analysis: Evaluating the quality and validity of sources and information.
· Organization: Structuring findings in a logical and understandable way.
· Problem-solving: Using information to develop solutions and make decisions.
· Communication: Clearly presenting findings and conclusions through writing or other formats. 
Examples of how research skills are applied
· Professional: Analyzing market data for a new project or investigating a customer complaint to find a solution.
· Academic: Conducting a literature review for a thesis or a research paper.
· Personal: Researching the best options for a large purchase, such as a car or a home. 
How to improve your research skills
· Set clear goals: Define your objective before you begin searching for information.
· Develop a strategy: Create a plan for how you will collect and analyze your information.
· Practice critical thinking: Question your sources and look for evidence to support claims.
· Improve time management: Break down your research into smaller, manageable tasks and set deadlines.
· Enhance communication: Practice explaining your findings and conclusions clearly and concisely. 

30.Theme :           Core research skills: Working with sources from library.
         In order to ensure success as a graduate student in a research-based program such as the Msc in Management, you will need to develop your information literacy skills and apply them as part of your course work, the development of your research proposal, literature review, and written thesis.
What is information literacy?
There are a variety of definitions, but the one commonly cited in higher education contexts comes from the Association of College and Research Libraries' Information Literacy Competency Standards for Higher Education".
An information literate individual is able to:
· Determine the extent of information needed
· Access the needed information effectively and efficiently
· Evaluate information and its sources critically
· Incorporate selected information into one’s knowledge base
· Use information effectively to accomplish a specific purpose
· Understand the economic, legal, and social issues surrounding the use of information, and access and use information ethically and legally
Recommended Library Research Tutorials
· Library Research Fundamentals (Brock Library Digital Learning)
In this lesson, you’ll learn about the fundamentals of library research, including peer review, determining what type of source you need, strategies for finding academic research, and techniques for determining whether a source is appropriate.
· Research Basics: an open academic research skills course (created by JSTOR)
Features three modules:
- Module 1: Effective Searching
- Module 2: Establishing Credibility
- Module 3: Citing Scholarly Work

31.Theme :        Revision

32.Theme :               Using the Internet. Working properly with e-sources.
                          [image: Internet technology improves efficiency of public security services -  Chinadaily.com.cn]
              The Internet is now more than just an information source or research tool. It provides a great deal of opportunities for us to work, transact, communicate, learn and play. Opportunities range from undertaking and completing online courses to gain new skills, reading news, researching, planning holidays, doing online shopping, playing games, sharing files or chatting with friends. The Internet has played an important part in our daily lives.
The Internet operates and functions largely on a collaborative basis. Its smooth operation relies heavily on the proper conduct of users. 
          In the beginning of use of Information resources, there were incunabula (the books without papers) in ancient civilization, printed resources in medieval age and now electronic or digital resources in this recent modern age. This is an epoch of information explosion and it is hard to control and manipulate this information from various knowledge fields. It is not affordable to purchase these resources in traditional printed form. Information technology has been developing rapidly in the world and occupied every field of knowledge which resulted in revolutionary change in human life. Web technologies and database technologies has compelled information centers to use these technologies effectively to render effective services to user and save their valuable time and money. The electronic resources are effective outcome of efforts of information technologies to overcome the problem of this controlling and manipulating which includes information acquisition, storage, retrieval and preservation. E resources have great potential and bright future to attract user. It combines all the benefits of multimedia, digital coding and internet. E resources got wide popularity due to its accessibility across geographical barriers. Hence, almost all libraries prefers acquisition of e-resources due to ease of manipulation, wider accessibility and cost effective in the long run. E resources are easy accessible through computer based information retrieval system or through internet using different search engines like Google, Altavista, MSN, yahoo etc. Today Information Communication is rapidly changing by information technology. New avenue to e-resources opened by Information and communication technology. These resources are available in huge quantities in any electronic form such as CD-ROM, floppy disc, magnetic tape or across a computer network like E journals, E book, ETD etc.

33.Theme : Using internet effectively.
To use the internet effectively, prioritize security by using strong, unique passwords and updating software, and manage your time by setting limits and disabling non-essential notifications to minimize distractions. Focus on productive activities like research or online courses, and be mindful of your online interactions by thinking before you post and respecting others. 
Prioritize security
· Use strong passwords: Create unique, complex passwords for every account and change them regularly.
· Enable two-factor authentication: Use 2FA whenever possible to add an extra layer of security.
· Install and update security software: Use reliable antivirus software and keep it updated to protect against malware.
· Be cautious about downloads: Avoid downloading files from unknown or untrustworthy sources.
· Protect personal information: Be careful about sharing personal details online and adjust your privacy settings. 
Manage your time and focus
· Set time limits: Schedule specific times for checking social media or entertainment websites, and stick to them.
· Disable notifications: Turn off notifications from apps and websites to avoid constant interruptions.
· Limit distractions: Use tools like tabbed browsing or browser shortcuts to stay organized.
· Schedule breaks: Take intentional breaks from the internet to disconnect and focus on real-life activities. 
Enhance your productivity and learning
· Use search effectively: Start with a reliable search engine and use it to find authentic sources for research.
· Learn online: Enroll in online courses on platforms like Coursera or Udemy, watch educational videos, and listen to podcasts.
· Use digital tools: Take advantage of tools like bookmarks to save important pages and browser shortcuts to navigate more quickly. 
Be a responsible user
· Think before you post: Consider what you share online, as it may not just be yours anymore.
· Be respectful: Treat other users with respect and avoid harassing or threatening anyone.
· Be aware of scams: Learn to recognize and avoid online scams. 


  34Theme :                 Teaching to do tasks correctly.
To teach a task correctly, first, provide clear instructions and explain the purpose. Next, model the task step-by-step, have the learner practice with guidance, and finally, allow them to complete the task independently. Break the task into smaller parts to make it easier to understand and manage, and provide consistent feedback throughout the process. 
Before you begin
· Set clear goals: Explain what needs to be accomplished, why it is important, and by when.
· Prepare thoroughly: Have a deep understanding of the subject matter and be well-prepared for the activity.
· Break it down: Use a method like Hierarchical Task Analysis to break a complex task into a main goal, sub-goals, and individual operations to make it more manageable. 


 35.Theme :                              Identifying skills.
          To identify your skills, reflect on past experiences, both professional and personal, to pinpoint what you are good at. You can also ask others for their perspective on your strengths, analyze your interests, and review job descriptions to see which skills you already possess. 
Reflection and self-assessment
· Review your past: Think about your previous jobs, volunteer work, and education. What tasks did you perform well in? What achievements are you proud of?
· Consider daily life: Identify skills gained through hobbies, social activities, or even household chores. For example, organizing a charity event develops organizational skills, and playing a sport builds teamwork.
· Look at challenges: Reflect on how you've handled difficult situations. This can reveal skills like problem-solving, determination, and critical thinking.
· Analyze your interests: What do you enjoy doing? You are likely good at things you find enjoyable, and this can point to your natural strengths. 
Gather external perspectives
· Ask others: Talk to friends, family, and colleagues who know you well and ask them what they see as your strengths and what they often come to you for.
· Seek professional advice: Talk to professionals in a field you're interested in to learn what skills are relevant and how your own skills match up.
· Use online tools: Take online skills assessments or quizzes that can help identify your strengths and suggest matching careers. 
                  [image: Identifying Your Skills And Interests - FasterCapital]
Analyze job requirements
· Review job descriptions: Look at job postings for positions you're interested in. Create a list of the skills that are consistently mentioned. Then, score yourself on each skill and identify any gaps.
· Match skills to roles: Compare the skills listed in job descriptions to your own. This can highlight both the skills you have and any you might need to develop for a specific job. 


36.Theme :                         Improving autonomy learning skills.
     Since autonomous learners are independent learners, they have the freedom and ability to self-direct their thinking. As a result, they can engage knowledge critically and make well-reasoned judgments.
         Autonomous learning is a skill which has already become one of the important tools in all education fields, including foreign language classes. Learner autonomy means managing your own learning, independent learning. If learners do not know what their duties and tasks those need to be done, it is difficult to see any result in their language learning process. Not being aware of their responsibilities in their class hours can easily decrease their enthusiasm and give negative effect while learning a new skill. Learner autonomy, learner responsibility and motivation are connected with each other as no one can acquire new things if they are not enough motivated. To increase the learner responsibilities and to help the autonomous learners, teachers should know some essential classroom applications. It is hoped that this study will help foreign language educators to prepare different kinds activities in their classes.        
Methods used to implement autonomous learning and increase critical thinking skills 
 • Setting clear goals. Having understood the instructions and awareness of the things they need to learn, must learn and the ones they have to pay attention carefully will ease the difficulties and reduces the possibility of failing during the process of selfpaced learning. Setting clear objectives of what they are going to learn helps in planning and structuring of various activities and approaches
. • Allowing students to choose how to complete projects and assignments. Offer choices rather than forcing a single option whenever possible. For example, consider having students choose assignments or assessment formats from a menu of different options.
 • Asking students to keep a journal (for virtual settings, this could be housed in an online platform or shared file) and reflect each week on what has been going well, what challenges they’ve faced, and what they might try or want differently the following week. This will ease the teachers` work and enable students to be independent during the classes with making the final decision.
 • Maintain a professional distance from students so that they perceive them as learning facilitators rather than individual instructors. 
• Promoting learner autonomy so that students are able to find information on their own rather than depending on teachers to hand them the course material. 
• Encouraging students to assume responsibility and become conscious of their own learning preferences. Teachers can equip students with the skills to create their own learning methods by showing them various ways to learn and take notes.
 • Promoting peer-to-peer education. In many situations, peer-to-peer learning has already shown to be at least as successful as teacher-to-student instruction. Teachers can create environments where students collaborate with classmates to learn by designing classrooms that are built on learner autonomy. As a result, this can then provide them with the platform they need to study entirely independently. 
Characteristics of autonomous learner.
        After being confessed what learner autonomy is and why learners need it, the question naturally arises in every student as to what are the characteristics of an autonomous learner. Many studies have shown that independent learners share certain traits. According to Candy (1991), autonomous learners have the following attributes: methodical and disciplined; logical and analytical; reflective and self-aware; curious, open and highly motivated; flexible, interdependent and interpersonally competent; persistent and responsible; venturesome and creative; and self-sufficient, information seekers, knowledgeable and skillful about learning process and critical thinkers.

37.Theme :  Improving research skills.
            To improve research skills, start by creating a research strategy and organizing your time and findings effectively. Develop critical thinking to evaluate source credibility and analyze information, and practice note-taking and synthesizing ideas. Finally, refine your skills through continuous practice, seeking feedback, and using available resources like library databases and academic support services. 
Planning and organization
· Create a strategy: Before you begin, outline your research questions, list keywords, and create a timeline.
· Organize your work: Use a filing system, bookmarks, or note-taking apps to keep track of your findings and avoid confusion.
· Start broad, then get specific: Begin with a broad search to understand the topic, then use that information to conduct more targeted searches.
· Manage your time: Allocate sufficient time for each phase of the research process to ensure efficiency. 
Source evaluation and analysis
· Evaluate sources critically: Check the author's expertise, the publication's reputation, and for potential conflicts of interest to ensure credibility.
· Engage with primary sources: Go beyond secondary sources to analyze original materials directly.
· Avoid confirmation bias: Be open to evidence that may contradict your initial assumptions.
· Read widely: Expose yourself to a variety of materials and viewpoints to improve your ability to judge different sources. 
Information management and synthesis
· Take organized notes: Develop a system for taking clear, organized notes that allows for easy reference and synthesis later on.
· Synthesize information: Practice combining ideas from multiple sources to form your own understanding and integrate them into your work.
· Cite properly: Avoid plagiarism by understanding how and when to cite sources correctly. 
Continuous improvement
· Practice deliberately: Focus on one skill at a time and reflect on your performance to improve.
· Seek feedback: Ask for constructive feedback from mentors, peers, or writing centers.
· Review others' work: Analyze high-quality published papers to learn from experienced researchers.
· Stay updated: Keep up with new research methods and tools by reading academic journals or taking workshops and online courses.


38.Theme :            Teaching independent learning ability.
Independent learning refers to a student’s capacity to take responsibility for their learning process, involving decisions about what and how to learn.
Key elements of independent learning involve:
· Setting personal learning goals
· Managing time effectively
· Utilising diverse resources to enhance understanding
· Developing critical thinking skills
· Self-assessing progress and adjusting strategies
· Cultivating self-motivation and resilience
· Seeking feedback and applying it constructively
· Maintaining a growth-oriented mindset
· Engaging in reflective practices to deepen learning
Students with these skills can critically evaluate their own progress, and realise when and how to adjust their learning efforts.
Key Attributes of Independent Learners
Independent learners possess defining attributes that set them apart, like:
· Critical thinking: Analysing information, questioning assumptions, and synthesising ideas.
· Self-regulation: Setting realistic goals, monitoring progress, and adjusting strategies.
· Resourcefulness: Seeking and utilising diverse materials to enhance understanding.
· Resilience: Viewing setbacks as growth opportunities rather than obstacles.
· Curiosity: A natural desire to explore and learn about new topics.
· Self-discipline: The ability to stay focused and complete tasks without procrastination.
· Initiative: Taking proactive steps to engage with and explore learning opportunities.
· Adaptability: Adjusting learning strategies in response to new challenges or information.
· Reflective Practice: Regularly reviewing one’s own work and learning methods to identify areas for improvement.
Underlying all of these attributes is confidence; both in themselves and in the idea that learning will earn progress.
Benefits of Developing Independence
The benefits go far beyond the classroom. In the long run, independent learners will:
· Increased confidence and self-efficacy: Trusting in their ability to solve problems and make informed decisions.
· Enhanced critical thinking and analytical abilities: Approaching challenges with a strategic mindset.
· Advanced time management and organisational skills: Crucial for both academic settings and future workplaces.
· Greater adaptability and resilience: Effectively handling new situations and overcoming setbacks.
· Improved initiative and self-motivation: Taking charge of tasks and seizing opportunities without requiring external prompts.
· Stronger communication and collaborative skills: Working well in team environments and articulating ideas effectively.
· Lifelong learning mindset: Embracing continuous personal and professional development beyond formal education.
Signs of Student Readiness
While some students openly and actively begin their independent learning journeys, there are others that are ready but need some encouragement and guidance to get there.
Here are some telltale signs to look out for:
· Demonstrates curiosity and takes initiative by exploring topics beyond the curriculum.
· Shows responsibility by setting personal learning goals and working towards them independently.
· Utilises a variety of resources and tools, adapting to different methods for effective learning.
· Practices time management, balancing study and leisure while meeting deadlines consistently.
· Engages actively in self-reflection and seeks constructive feedback to improve skills and knowledge.
· Exhibits resilience and persistence when facing challenges, viewing setbacks as opportunities for growth.
· Displays critical thinking by analysing information and making informed decisions without heavy reliance on external guidance.
Signs of Unpreparedness
Likewise, there are signs that students are unprepared to start independent learning, even if they seem outwardly motivated. Here are some signs to look out for:
· A lack of goal-setting skills and difficulty in defining clear objectives.
· Struggling with time management and frequently missing deadlines.
· Being overly reliant on constant instruction and external motivation.
· Reluctance to seek out resources or ask questions for clarification.
· Difficulty in initiating tasks without direct supervision.
· A tendency to procrastinate and delay starting assignments.
· Discomfort with ambiguity or open-ended tasks.
· An inability to reflect on their learning process and adjust strategies accordingly.
· Avoidance of challenges or taking risks in their learning journey.
Assessing Student Capability and Progress
Ultimately, to know whether or not your student was ready to take on independent learning will come down to assessing their performance.
While it’s not as easy as looking at scores, there are some key areas that can effectively measure how they’re going:


 39.Theme :                       Learning self-assessment ability.
           Learning self-assessment ability is the process of critically evaluating your own work and progress to improve your learning. It involves understanding your strengths and weaknesses, identifying gaps in your knowledge, and developing a plan for improvement. This skill is developed through practice, reflection, and using tools like rubrics to provide a structured way to evaluate your performance. 
Key components
· Self-reflection: Thinking about what you have learned, the successes you have achieved, and the challenges you faced.
· Critical evaluation: Objectively assessing your own performance, skills, and understanding against a set of criteria or goals.
· Goal setting: Identifying specific actions you need to take and planning next steps to improve and reach your learning objectives. 
How to develop the ability
· Use rubrics: Use a rubric or checklist to get a clear understanding of what successful work looks like, and then practice applying it to your own work.
· Provide structure: Ask yourself specific questions like: "What is one thing I learned?" or "What are the challenges I faced?".
· Practice with low-stakes tasks: Start by assessing smaller pieces of work or your progress on a specific topic to build your confidence and skills.
· Analyze examples: Review examples of work with varying quality to better understand the criteria for success.
· Seek guidance: Ask your instructors for guidance, as they can help you develop effective self-assessment habits. 
Benefits of self-assessment
· Increased motivation: When you have a clear understanding of your progress, it can increase your motivation and engagement with the material.
· Deeper understanding: The process of self-assessment helps you to think critically and leads to a deeper understanding of the subject matter.
· Autonomy: It empowers you to take ownership of your learning and develop the autonomy needed for lifelong learning.
· Skill development: It promotes metacognition, self-monitoring, and self-directed learning, which are valuable skills beyond the academic setting. 
   
40.Theme :                      Crimes and criminals.                             
       In ordinary language, a crime is an unlawful act punishable by a state or other authority. The term crime does not, in modern criminal law, have any simple and universally accepted definition, though statutory definitions have been provided for certain purposes. The most popular view is that crime is a category created by law; in other words, something is a crime if declared as such by the relevant and applicable law. One proposed definition is that a crime or offence (or criminal offence) is an act harmful not only to some individual but also to a community, society, or the state ("a public wrong"). Such acts are forbidden and punishable by law.
The notion that acts such as murder, rape, and theft are to be prohibited exists worldwide.  What precisely is a criminal offence is defined by the criminal law of each relevant jurisdiction. While many have a catalogue of crimes called the criminal code, in some common law nations no such comprehensive statute exists.
The state (government) has the power to severely restrict one's liberty for committing a crime. In modern societies, there are procedures to which investigations and trials must adhere. If found guilty, an offender may be sentenced to a form of reparation such as a community sentence, or, depending on the nature of their offence, to undergo imprisonment, life imprisonment or, in some jurisdictions, death.
Usually, to be classified as a crime, the "act of doing something criminal" (actus reus) must – with certain exceptions – be accompanied by the "intention to do something criminal" (mens rea).
While every crime violates the law, not every violation of the law counts as a crime. Breaches of private law (torts and breaches of contract) are not automatically punished by the state, but can be enforced through civil procedure.

       In English, there are a lot of specific words for different types of crimes and the criminals who commit them. Unfortunately, the list of crimes and criminals is long! Because the words have specific legal meanings, only a short, basic definition is given below. You may wish to print out the list, and write the correct translation of the words in your own language.


41.Theme :                             Exciting activities.	
         Exciting activities are  the perfect time to unwind, relax, and create lasting memories. Whether you’re traveling to exotic destinations or staying close to home, there are countless opportunities for fun and adventure. From outdoor adventures to creative pursuits, there’s something for everyone to enjoy!
1. Explore Nature’s Beauty:
Embrace the great outdoors by going hiking, camping, or taking strolls through scenic parks. Immerse yourself in nature’s beauty, breathe in the fresh air, and marvel at the wonders that surround you. Discover hidden trails, photograph stunning landscapes, and let nature rejuvenate your spirit.
2. Hit the Beach:
Grab your sunscreen, beach towel, and a good book because it’s time to hit the beach! Whether it’s a tropical paradise or a local lakeside spot, spending a day at the beach is the epitome of summer fun. Swim in the refreshing waters, build sandcastles, play beach volleyball, or simply relax and soak up the sun.
3. Embark on a Road Trip:
Pack your bags, hop in the car, and set off on an exciting road trip adventure. Explore new destinations, visit quaint towns, and discover hidden gems along the way. The open road offers endless possibilities for exploration, spontaneous stops, and unforgettable experiences.
4. Engage in Water Sports:
If you’re an adrenaline junkie, summer is the perfect time to try your hand at water sports. Whether it’s jet skiing, kayaking, paddleboarding, or even surfing, these thrilling activities will get your heart racing and provide hours of exhilarating fun.
5. Unleash Your Creativity:
Take advantage of the extra free time during your summer vacation to explore your creative side. Engage in activities like painting, drawing, photography, or writing. Let your imagination soar, and express yourself through various artistic mediums. You might discover hidden talents or find a new passion along the way.
6. Volunteer for a Cause:
Summer vacation is an ideal time to give back to your community or support a cause close to your heart. Find a local charity or organization that aligns with your values and volunteer your time. Whether it’s organizing a food drive, participating in beach clean-ups, or helping at an animal shelter, contributing to a worthy cause will not only make a difference but also provide a sense of fulfillment.
7. Host a Backyard BBQ:
Gather your friends and family for a delightful backyard barbecue. Fire up the grill, prepare delicious food, and create a lively and festive atmosphere. Enjoy good company, indulge in tasty treats, and make lasting memories while basking in the warm summer evenings.
8. Visit Cultural Attractions:
Take advantage of the summer break to explore museums, art galleries, and historical landmarks in your area. Immerse yourself in local culture, learn about the rich history of your region, and appreciate the art and artifacts on display. It’s an excellent opportunity to expand your knowledge and broaden your horizons.
9. Start a Garden:
Embrace your green thumb and start a garden during your summer vacation. Whether it’s a small herb garden on your windowsill or a full-fledged backyard oasis, gardening can be a rewarding and therapeutic activity. Plant flowers, grow fresh produce, and witness the beauty of nature firsthand as your garden flourishes.
10. Enjoy Outdoor Movie Nights:
Transform your backyard into a cozy outdoor cinema and enjoy movie nights under the stars. Set up a projector, hang a white sheet, and invite friends and family for an unforgettable movie-watching experience. Don’t forget the popcorn and blankets!
Summer vacation offers a multitude of opportunities to enjoy exciting activities and make the most of your time off. From outdoor adventures to creative pursuits, there’s something for everyone. So, embrace the season, try new experiences, and create cherished memories that will last a lifetime.


42.Theme :                         Free time activities.
               Free time is time spent away from business, work, job hunting, domestic chores, and education, as well as necessary activities such as eating and sleeping. Leisure as an experience usually emphasizes dimensions of perceived freedom and choice. It is done for "its own sake", for the quality of experience and involvement.[1] Other classic definitions include Thorstein Veblen's (1899) of "nonproductive consumption of time."[3] Free time is not easy to define due to the multiplicity of approaches used to determine its essence. Different disciplines have definitions reflecting their common issues: for example, sociology on social forces and contexts and psychology as mental and emotional states and conditions. From a research perspective, these approaches have an advantage of being quantifiable and comparable over time and place.[4]
General Free Time Activities
Go to the cinema - to see Hollywood blockbuster movies, Bollywood movies (from India), art films, animated films. You can also say go to the movies.
Some film categories are: Comedy, Drama, Horror, Thriller, Action, Science Fiction (Sci-Fi), Fantasy, Documentary, Musical.
Watch TV - Different types of television programs are: The News, Soap Operas, Criminal Investigation Dramas, Medical Dramas, Reality TV, Situation Comedies (Sit-Coms), Talk Shows, Documentaries, Cartoons, Game Shows, Sports programs, Movies, Political programs, Religious programs.
Spend time with family - You can do many things with your family. Usually, the fact that you are together is more important than the activity.
Go out with friends - You can also do many things with your friends, like go out to a bar, go dancing at a club, have dinner at a restaurant, play a sport, sit down and talk, go out for a coffee, have a barbecue, or any other activity that you all enjoy. Or sometimes when you don't do anything specific, you can say hang out with friends.
Surf the internet - On the internet, you can research a topic you are interested in using a search engine, visit your favourite websites, watch music videos, create your own video and upload it for other people to see, maintain contact with your friends using a social networking site, write your thoughts in a blog, learn what is happening in the world by reading news websites, etc.
Play video games - You can play games on your computer or on a game consoles, like PlayStation, X-Box, Wii, PSP, Gameboy, etc. You can play on your own or with your friends or family.
Play a musical instrument - Learn to play the piano, guitar, violin, cello, flute, piano accordion, mouth organ, panpipes, clarinet, saxophone, trumpet, etc. You can play on your own or with a group, such as a band or an orchestra.
Listen to music - Turn up the volume and listen to your favourite type of music, such as pop, rock, hip hop, rhythm & blues, blues, jazz, classical, soul, heavy metal.
Read - Many people love to read both fiction and non-fiction books and magazines. If you like fiction, you can read novels, short stories, crime fiction, romance, etc. If you like non-fiction, you can read biographies, autobiographies, or books on history, science, philosophy, religion, or any other topic you are interested in.
Write - Many people like to write in their diary. Another name for a diary is a journal. You can also write many other things, such as poetry, novels, letters, short stories, etc. (See under Read for more options).
Go to the park - You can go to the park alone, with family or with friends. You can take a picnic rug and a picnic basket and have a picnic. You can read, sleep, kick a football around, climb trees or play on the children's playground.
Go to cultural locations and events - There are many types of cultural locations and events. You can go to the museum, to an art gallery or to the zoo to see animals from around the world. You can go to concerts, plays, musicals, dance recitals and opera performances.
Go shopping - Many people like to go to shopping malls and areas of the city that are known for shopping to buy clothes or items for their houses and gardens.
Cook - Many people like to cook different types of food. You can make meals for breakfast, lunch and dinner. You can bake cakes, cookies, slices and pastries in the oven. Some people boast that they have a special recipe - ask them to cook it for you!

43.Theme :                                    Family values.
         Family values, sometimes referred to as familial values, are traditional or cultural values that pertain to the family's structure, function, roles, beliefs, attitudes, and ideals. Additionally, the concept of family values may be understood as a reflection of the degree to which familial relationships are valued within an individual's life.
                     [image: Picture background]
           In the social sciences and American political discourse, the conventional term "traditional family" describes the nuclear family: a child-rearing environment composed of a leading father, a homemaking mother, and their nominally biological children. A family deviating from this model is considered a non-traditional family.
Definition
Several online dictionaries define "family values" as the following:
· "the moral and ethical principles traditionally upheld and passed on within a family, as fidelity, honesty, truth, and faith." 
· "values especially of a traditional or conservative kind which are held to promote the sound functioning of the family and to strengthen the fabric of society." 
· "values held to be traditionally taught or reinforced within a family, such as those of high moral standards and discipline." 
Familialism or familism is the ideology that puts priority on family and family values.[4] Familialism advocates for a welfare system where families, rather than the government, take responsibility for the care of their members. 
In the United States, the banner of family values has been used by rightward political coalitions to express opposition to profanity, abortion, birth control, pornography, comprehensive sex education, divorce, same-sex marriage, feminism, gender diversity, secularism, atheism, and antitheism. American conservative and nationalist groups have made successful inroads promoting these policies in Africa since the early 1990s, describing them as African family values. 
The phrase family values originated with the 1992 Republican National Convention, for their "Family Values Night", featuring Barbara Bush as the keynote speaker. In the short term the phrase was widely panned, and at the time the staying power of the idea was underestimated. 

44.Theme :                        How to lead a healthy lifestyle .
                                      [image: Picture background]
           A Healthy Lifestyle is a curtailed meaning of how you should live by living a dynamic, active life with a healthy body and healthy mind.Making a healthy way of life doesn’t need to mean extreme changes. Rolling out slow minor improvements to your eating regimen and movement propensity can have a significant effect. On the off chance that you need to carry on with a solid life, neglect all muddled counsel, and overlook those master advances from well-wishers on the rules and regulations to remain healthy.
     Better than this, work on your qualities and use them reasonably to accomplish your objectives. When you execute these straightforward principles in your day-to-day existence, it will not be challenging to manage all the pressure prompting a joyful life.You start the day with a specific add-up to spend, which changes from one individual to another depending on factors, like age, sleep, feelings of anxiety, ailments, and way of living.
Let’s find some practical tips to lead a Healthy Lifestyle
Ask yourself — “Are you living a healthy lifestyle?”. If the answer is NO, then you know what you should be doing to have a super healthy lifestyle physically and mentally. Here are some of the tips: -
Eat Nutritional Food
A balanced diet high in fruits and vegetables, lean protein, low-fat dairy, and whole grains are what you need for ideal energy. After all, you are what you eat to some extent.Consume a spread of foods from all the food groups to urge various nutrients to energize you throughout the day. Eat fresh or frozen fruits and vegetables, especially nutrient-dense dark, leafy greens, and broccoli, also as orange vegetables, including carrots and sweet potatoes.
There are many sorts of fish and legumes to settle on for healthy protein options. Aim to eat 3 ounces of whole-grain cereals, slices of bread, rice, or pasta daily.
Drink Plenty of Water
As per research: You should drink 3.01 L each day as a male and 2.21 L each day as a female.
This accurate number ought to be trifled with as certain individuals may require more because of the measure of water misfortune through action, surrounding temperature, and different elements.Your body comprises around 60% of water. This by itself demonstrates the significance of hydration for the day. Take a stab at burning-through at any rate 0.5 L right when you awaken to carry on with a healthy living because now your body’s got dried out.
At that point, deliberately plan to drink enough all through the remainder of the day with clocks or an application to help you drink more water.


45.Theme :                    Revision of previous themes.
Choose one of these questions and prepare little presentation.	.
1. What is the meaning of crime and criminal?
2. What are the 5 main crimes?
3. What is crime and criminal behavior?
4. What is the study of crime and criminals?
5. What is the meaning of criminals?
6. What is the definition of crimes?
7. Which are free time activities?
8. What is considered free time?
9. What is an example of leisure time?
10. What can we do in our leisure time?
11. What is meant by tourist attractions?
12. What is the famous tourist attraction?
13. What are the most popular tourist attractions in the world?
14. What are the characteristics of tourist attractions?
15. What is the role of tourist attractions?
16. How are people successful in business?
17. What is the importance of people in a successful business?
18. Who are the top 5 most successful businessman?
19. What is success in life and business?
20. What is the difference between holiday and travelling?
21. Why do people travel during the holidays?
22. What are the benefits of traveling?
23. When to travel during the holidays?
24. What is the real purpose of traveling?
25. What is the meaning of travel for holidays?






Bibliography.
1. Candy, P. (1991).  Self-Direction for Lifelong Learning. San Francisco, CA: Jossey-Bass.
2. Vega García, S.A. (2012). Understanding plagiarism: Information literacy guide. Iowa State University
3. Seminole State University Library Creative Commons Attribution License (reuse allowed). 
4. Electronic Journal of Academic and Special Librarianship            v.10 no.1 (Spring 2009)
5. Claire Brown is Associate Director, The Victoria Institute at Victoria University.
6. Carey, Helen H., and Judith E. Greenberg. How to Read a Newspaper. New York: Franklin Watts, 1983.
7. Eaman, Ross. Historical Dictionary of Journalism. Lanham, Md.: Scarecrow Press, 2009.
8. Franklin, Bob, Martin Hamer, Mark Hanna, Marie Kinsey, and John E. Richardson. Key Concepts in Journalism Studies. London: Sage, 2005.
9. Giles, Vic, and F.W. Hodgson. Creative Newspaper Design. 2d ed. Oxford, Eng.: Focal Press, 1996.
10. Hall, Linda, ed. Acronyms, Initialisms, and Abbreviations Dictionary. 40th ed. Detroit: Gale, 2008.
11. Harnett, Richard M. Wirespeak: Codes and Jargon of the News Business. San Mateo, Calif.: Shorebird Press, 1997.
12. Hutt, Allen, and Bob James. Newspaper Design Today: A Manual for Professionals. London: Lund Humphries, 1989.
13. Miller, Greg, Elizabeth Novickas, and Gerry Labedz. The Daily Illini Design Guide. Champaign, Ill.: Illini Publishing, 1976.
14. Moen, Daryl R. Newspaper Layout and Design: A Team Approach. 4th ed. Ames, Ia.: Iowa State University Press, 2000. Includes an interesting discussion of the tabloid format in chapter 15.
15. Salmon, Lucy Maynard. The Newspaper and the Historian. New York: Oxford University Press, 1923.
16. Sutton, Albert A. Design and Makeup of the Newspaper. New York: Prentice-Hall, 1948. Includes useful, if brief, essays on historical developments in newspaper design. See, for example, chapter 11 on the headline.
17.  Braudel, F. and Reynold, S., The Wheels of Commerce: Civilization and Capitalism, 15th to 18th Century, Berkeley, CA, University of California Press, 1992
18. ^ Cox, N.C. and Dannehl, K., Perceptions of Retailing in Early Modern England, Aldershot, Hampshire, Ashgate, 2007, p,. 129
19. ^ Peck, Linda, "Consuming Splendor: Society and Culture in Seventeenth-Century England", Cambridge Press, 2005; Gunor, B., "A Research Regarding the Importance of Bernard Mandeville's Article: The Fable of Bees," Journal of Art and Language, Vol. 5, pp 521–536, 10.7816/idil-05-22-01
20. ^ "Coming to live in a consumer society" (PDF). Archived from the original (PDF) on 2013-08-10.
21. ^ McKendrick, N., Brewer, J. and Plumb . J.H., The Birth of a Consumer Society: The Commercialization of Eighteenth Century England, London, 1982.
22. ^ Jump up to:a b "Material Culture: Getting and Spending". British Library.
23. ^ Lemoine, B., Les Passages Couverts, Paris: Délégation à l'action artistique de la ville de Paris [AAVP], 1990. ISBN 9782905118219.
24. ^ Byrne-Paquet, L., The Urge to Splurge: A Social History of Shopping,ECW Press, Toronto, Canada, pp. 90–93
25. ^ Woodward, R.B., "Making a Pilgrimage to Cathedrals of Commerce", New York Times, 11 March 2007,
26. ^ Mitchell, I., Tradition and Innovation in English Retailing, 1700 to 1850, Routledge, Oxon, p. 140
27. ^ Patrick Robertson (2011). Robertson's Book of Firsts: Who Did What for the First Time. Bloomsbury Publishing. ISBN 9781608197385. Retrieved 2013-02-07.
28. ^ Koot, G.M., "Shops and Shopping in Britain: from market stalls to chain stores", University of Dartmouth, 2011,
29. ^ "Regency Shopping".
30. ^ Jacques Marseille, "Naissance des grands magasins: Le Bon Marché", Ministry of Culture of France, (in French)
31. ^ Howard Moss, M., Shopping as an Entertainment Experience, Plymouth, Lexington Books, pp. 35–39
32. ^ "the definition of bazaar". Dictionary.com. Retrieved 2016-03-30.
33. ^ "shopping center Facts, information, pictures | Encyclopedia.com articles about shopping center". www.encyclopedia.com. Retrieved 2016-03-30.
34. ^ Jump up to:a b "shopping center Facts, information, pictures | Encyclopedia.com articles about shopping center". www.encyclopedia.com. Retrieved 2016-03-30.
35. ^ "anchor store". TheFreeDictionary.com. Retrieved 2016-03-30.
36. ^ "Forrester Research Web-Influenced Retail Sales Forecast, 2015 To 2020 (US)". www.forrester.com. Retrieved 2016-11-29.

66

image3.jpeg
—~ p
A0 € \
‘\’A\/‘/ “\" [ NN
bl H R s

nir gQOZ’SWﬂ

Retsendentlar:
F.Andapulatova - Farg’ona davlat universiteti akademik litseyi, chet-tillari
kafedrasi mudiri
N.Nizomova -Farg’ona davlat universiteti, Ingliz tili amaliy kursi kafedrasi
o‘qituvchisi
Tuzuvchi:
F.Qodirova ~ Farg‘ona davlat universiteti akademik litseyi ,ingliz tili fani
o’qgituvchisi




image15.jpeg




image16.png
Uﬂl'WI'ClPS”

Weight
Control

-
4
Vitamins ‘

Healthy
sleep

Healthy
Food

Pulse
Control

No
Fast Food
ol

Body
Volume

Speed
Tracker

7




image4.png
-
a3ONVAaY
O

o sonsm




image5.jpeg
** ) **
» CEFR

COMMON EUROPEAN

* FRAMEWORK *
* 4 K




image6.jpeg
Vg

Avoid being the center of ‘ Enjoy being the center of
attention attention

I Need time alone to recharge Gain energy from being around I
and reflect V other people
‘open work settings
I Deeply foafs apd think about Make quick decisions I
specific interests

Outgoing, enthusiastic and I

I Can be seen as reserved Bositive

TOPDOGSOCIALMEDIA.COM




image7.png
TRANSFERABLE SKILLS
Enter your sub headline here

@k

Critical
Thinking

Information
Handling

N ” Transferable [r—
A Skills




image8.png
\\\ego\'\'c\"‘“g * o
R
X I Y
S o
/\““"g(\‘

o
i SKILLS.

) esigning
p\a““‘3





image9.png
=

Specific
Measurable
Achievable
Relevant

Time-based

Make your goal specific and narrow
for more effective planning

Make sure your goal and progress
are measurable

Make sure you can reasonably accomplish
your goal within a certain time frame

Your goal should align with your values
and long-term objectives

Set a realistic but ambitious end date to clarify
task prioritization and increase motivation





image10.jpeg
PO/ HOV TO SET
(" SMART | #
GOALS B

FOR





image11.jpeg
?
N D

i S RESPONSE OPINION
IDEA ’q/ \/—L @
>/ \( SURVEY

_ \( FEEDBACK
7/\ : X x COMMENT
nalll <

RESULT RATING





image12.png
Formulating
Questions

Suuerg

2
=
g
g





image13.jpeg




image14.png
Identifying Your Skills and Interests.

waeaistonursits () o
[ ——— o




image1.png
QABUL-2024

10.06.2024-30.06.2024

Aniq fanlar (texnika) o'zbek
Aniq fanlar (igtisod) o'zbek, rus
Tabiiy fanlar (biologiya)

Xorijiy tillar (ingliz tili, nemis tili) 0'zbek
rus

ljtimoiy-gumanitar fanlar

Zamonaviy xonalar, kutubxona, sport zali,
yotogxona, oshxona.

+998732435806
www.fdual.uz

150100 Farg‘ona sh.,
https://t.me/FarDUakl_Qabul_2023  Quvasoy ko‘chasi, 17-uy




image2.jpeg




